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ALUMNI RELATIONS 
Dear Professor: 
UNIVERSITY OF DAYTON 
DAYTON, OH 10 45469 
November 10, 1976 
The Student Alumni Association is sponBoring a FOUR O'CLOCK FORUM -
Thursday, November 18, 1976 at 4:00 P.M. " in the vlest Ballroom, Kennedy Union. 
TOPIC: "Career Planning - It's Never Too Early 
and 
The Dynami C' s of Interviewing" 
The Forum will feature the following speakers: 
Mrs. Marge Jones, Director 
Corporate and Professional Management 
The National Cash Register Company 
Mr. William Benner. Personnel Supervisor 
MacMillan Bloedel Containers, Inc. 
Mr. Richard Oxley, Supervisor 
College Recruitment and Management Development 
The Dayton Power and Light Company 
Bro. Ray Martin, S.M., Director, U.D. Placement Service will moderate 
the Forum. A question and answer period will follow. 
The fcllowing questions will serve as a basis for discussion: 
1. How job hunt ing works outside the academic walls 
2. What is the general job m.1rket at the moment 
3. What are the predictions for the f uture 
4. What sh6ulr:!, undergI'aduates generally be preparing for 
5. How does a student approach per sonnel people 
6. What do personnel people look fo r i n prospective employees 
Would you please announce this program to members of your classes and encourage 
all students, especiall y J uni ors to attend? Once again -
"Career Pl anning ~ It's Never Too Early 
and 
The Dynami cs of Interviewing" 
4 :00 P .M. - ---."'. ~ Thursday, November 18, - -- West Ballroom, K.U. 
Thanks for your cooperation . 
\ ~ j) . / ry\c~, d \1\7< 
Mary Shay / I ' 
Assistant Director 
Alumni Relations 
Si ncerely yours, 
':;'/~~" L- Q , .....:.k-<.O/,;~>-£ftLd~ 
Bruce A. Tannahill, Chm. 
Four O'Clock Forum 
Snudent Alumni Association 
